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| HDUDIOD 2 XVERP. HV

+LVWRU\ ([SODQDWLRQ DQG ,PSRU
5XOHV

% DVLF 3ULQFLSOHYV

'H\ &RPSRQHQWYV

OHHWLQJ 5XOHV DQG 5HVSRQVLELO
&RQGXFWLQJ D OHHWLQJ
$GYDQFHG 3URFHGXUHV
SUDFWLFDO ([DPSOHV
&RQFOXVLROQ




+ IMVRU

+HQU 0 DUAR 5REHUM ([ SHUHQFH

o (QIHAUQ] RIFHUIQWHSP \
e 8QH SHAWMGO DWHG WR SUHMGH RYHUD

SXEQE P HHWQJ DD FKXURK
e 5HDQ] HG KH @FN\HG NORZ BIGIH RI
SDUIDP HQWL SURFHGXUHV GDGIQI \R
\/LJQIlL DOWHP EDUDWP HOW
e ' HMP LOHG R BDLD SDUIDP HOWY @Z R
DYRIG | X\MUH HP EDUDWP HOW




e SREHUW V 5XOHV RI 2UGHU W
WKH PRVW FXUUHQW
e H\ 6LPSOLILFDWLRQV
© 3BDUWLFLSOWURRQH FDQ GLV

EHIRUH DQ\RQH VSHDNV DJD
© 7TUDQVSDUMRGIFMNRQH PXVW NC
ZKDW V KDSSHQLQJ RQO\ X
PDWWHUVY FDQ LQWHUUX
© YREX2QO\ RQH PRWLRQ

DW D WLPH




LQWRGXFIQJ 1 HZ ‘Y%XMOQH\W

ORWLRQ 5HFRJQL]JHG F KeDHARVIRQ LV VKH VRSLF XQGHU

6HFRQG RU 1RW FRQVES H U PEAWMRQ
: o $Q P HP EHUFDQ IOWRGXFHD P RWRQ

7 KHQ UHRIQ HG E\ WH 3UHMGHOWR
HH R UyHoroc

G LQGHILQ H @ \SHTXULHP HQW
o $ P RARQQHHGVD WHRQG WREH
FROMGHHG
o (DAK P RWRQP XW\EH G\VSRVHGRI
3DWHG GHHDWG WWEGG WHHUHGWR
FRP P WYH RUSRWSBRQHG




) RWHULOFOMYIW. 1Q GVEXWWRQV DOG
F RORUVKH2 SIQIRQV Rl DASURIHWIRQDE®

HI RUH VSHDNLQJ P DNH VXUH\ RX DUH
FRIQU HGE\ VKH &KDLU

1 5HFRIQL HG E\ VIKH FKDLU SUHVHOW
\ RXUP RIRQ

$1VIHU\ RX KDYH VSRNHQ HYHU RQH
SUHVHOWK DV VIKH WJ KVWR VSHDN EHI RUH
\ RX DUH DE® VIR V'SHDN D VHFRQG VIP H




0 HP EHUZ2 EVIDLQV VKH ) GRRU
o OHPEHU O U O DGEOP &KDULEHURQ
o &KDWUJ 7KHRKDUWHRIQ]HV> DP HRI

0 HP EHU®
0 HP EHUO DNHVVKKHO RVIRQ

o 0 HP EHU , P RYHWDWZ H D@RFDWM
IRUWH FRP P XQW RXWHDFK SLRILDP
0 RVIRQ LV 6HFRQGHG
o $ORWHUO HP EHU , VHFRQG WH
P RWRQ
&KDLUBVIDVIAV VKH 0 RURQ
o &KDIU \WKDVEHHQP RYHG DQG
VHFRQGHG WDWZ H DARFDM |RUWH
FRP P XQW RXWHDFK SLRILDP V' WHUH
DO GVFXWRQ!

e ' HEDWA U DSSOH

YIMEI_(DNI_QWHFRPPXQIWDQGSR\MMD@
EUQJ IQP RIHP HP EHWY/

e &KDIU3XWVKHO RVRQ VR D 9RWM
o &KDIU $WH\RX UHDG IRUWH TXHWMRQ'
7KH TXHWRQ 1V RQ WH DGRSWRQ Rl WH
P RWRQ R DARFDM | RUWH
FRP P XQW RXWHDFK SLIRIUDP  7KRWH 1O
IDYRU VD $\H
© 0 HPEHW $\H
o &KDIU 7KRWHRSSRWHG D 1R
© OHPEHY 1R
o &KDLU$ QORXQFHVVKH 5 HVX@V
o &KDIU $QORXQFHVWH RXVWRP HRI WH
YRWM




" HEDVIOS

e S HVWDWH WKH ORWLRQ

> &OHDUO\ VWDWH WKH PRWLRQ XQGHU GL
e ([SUHVV <RXU 2SLQLROQ

© %H FRQFLVH DQG FOHDU DERXW ZK\ \RX V

PRWLRQ
e *XLGH 9RWLQJ
© 3URYLGH YRWLQJ GLUHFWLRQ IRU FODUL
YRWH LQ IDYRU RI BBBBBBBB RU , HQFRX
BBBBBBBBB




0 RW\B VHG 0 RMRQV

e 0 DIQP RURQ 7KHP DIQP RWRQILVKRZ \ RX
EUQ) EXMOHW\RWHDWHP E® , P RYH
6HARQG BDGV\R | REXVHG GIVEXWRQ

e $P HOGP HOWS$GGV R RUVXEWDFW ILRP \WH
P DIQP RWRQ ) RFXVHVRQ P LQLAKDQIHV P DGH\R
WHP DIQP RURQ

e $P HOGVKHS$P HOGP HOW$OQRWHUVP DD
P DODJHDE®! AIKDQIH P DGH VR EH GIVRXWHG
EH RUH YRWQJ KDSSHQV




IRIOWRI 2 UEHU

3XUBRWH ( QUXUH SLRSHUSIRAHGXH | DILOHW DQG WDQVSE
5DIMQJ D 3RIOWRI 2 UGHU 0 HP EHULQWUXSW \VSHDNHUDQG
WMV 3RIOARI RUGHU Z IWRXWHFRIQMRQ [LRP WH FKDIU
&KDLUV 5 HVSROWH &KDIUDGGUHWHY WH SRIQWP P HGIDWO

XK@ Z KHWHUMEY Z HONHQ RUQRW
&KDLUV5X@QJ | YDOG FRUHPW SLRAHGXH I QRWSIRAHHGIQIV

FROWOXH XQFKDQIHG
$ SSHDAMQJ VKH &KDLUV' HFIMRQ 0 HP EHUFDQ DSSHDODWHP E®

YRWIV\R P DNH WH | LODOGHAMRQ




H\ -$ VSHRW RI 3IDUDDP HOWU 3 UREHGXUH

$JHQGOVWDEOLVKHY RUGHU RI %HQHILWYV
FRYHU DOO QHFHVVDU\ WRSLF e ODLOQWDLQV RUG
ORWLRJRMUPDO SURSRVDOV IRU e (QVXUHV IDLUQH
DFWLRQ e )DFLOLWDWHV H
'HEDWBHWUXFWXUHG GLVFXVVLR GHPRFUDWLF FR
VSHDNLQJ DQG GXUDWLRQ EXVLQHVV
ORWLOHFLVLRQ PDNLQJ PHWKRC
UXOH VXSHUPDMRULW\ XQDOL

e 4XRUXPLQLPXP PHPEHUV UHTX
FROQGXFWLQJ EXVLQHVV
OLOQXWHEBMLFLDO UHFRUGV RI SU
GHFLVLRQV




7\ SIFDC2 UGHURI %XMOHW 5REHUAV 5 XGNVRI 2 UGHU
¢ &DMR 2 UGHU
o 0 HAWQJ RIIADD® WRUMG E\ WH SUMGIQJ RIILFHU
5 R@&DM® LI DSSQFDEM!
o 9QHUIFDARQRI TXRUKP SUHVHOFH
5 HDGLQJ DQG $ SSLRYDCRI 0 LOXVIAV
o 3UHVIRXVP HMQJ P IOXWV UHDG RUGMMEXWG DQG
DSSLRYHG
5HSRUNVRI 2 |1 LFHU/ %RDUGV DQG 6VIDQGLQJ
&RP P LWHHV
o 5HIXOUUHSRUN SUHVHOWMG
5HSRUN Rl 6SHFLDO 6HBIFMRUS G + RF &RP P WWHV
o 6SHADCFRP P IMWWH UHSRUN SUHVHOMG
6SHFLDCR UGHUY/
o BRKHGX®IG P DMAY RIWQ [P SRUBQARUMP H

VHOVIMYH

8 QI LQLVKHG %XMOQHW DQG * HQHLDCR LGHW/
o WP VILRP SUHYIRXVP HMQIVDQG
SRWSBROQHG WP V
1 HZ 9%XMOHW
o ,QAMRGXPARQRI QHZ VRSIEV P RWRQV RU
SURSRVDY
$ QORXQFHP HQW
o * HOHUDADQORXQAHP HOW R WH DWHP E®
$ GNRXLDP HQW
o ) RWP DCHQGIQJ RI WH P HHWQJ




0 HVKRGVRI 9 RWOJ

ORLFH 9RWH 9LYD 9RFH

© OHPEHUV YHUEDOO\ YRWH

5LVLQJ 9RWH

© OHPEHUV VWDQG WR LQGLFE

© 8VHG IRU PRUH DFFXUDF\ RU LQ
YRWHYV

6KRZ Rl +DQGV

© OHPEHUV UDLVH WKHLU KDQGYV

%DOORW 9RWH

© OHPEHUV ZULWH WKHLU YRWH RC

o (QVXUHV VHFUHF\ XVHG IRU HO
LVVXHV

5RO0 &DOO 9RWH

o (DFK PHPEHU V QDPH LV FDOOHG
WKHLU YRWH DORXG

© BHFUHWDU\ UHFRUGV HDFK YRW

SQDQLPRXV &RQVHQW

© &KDLU DVNV LI WKHUH DUH DOQ\
SURSRVDO

©,] QR REMHFWLRQV PRWLRQ LV
IRUPDO YRWH




9 RV 3URFHEXUHY

ODNLQJ D ORWLROQ

©$ PHPEHU PDNHV D IRUPDO SUR

© $SQRWKHU PHPEHU VHFRQGV WK
SURFHHG

'HEDWH

© $VVHPEO\ GLVFXVVHV WKH PRW

© OHPEHUV IROORZ VSHDNLQJ UXC
IDLUQHVV

&ORVLQJ '"HEDWH

© (QGV E\ DJUHHPHQW PRWLRQ
SUHYLRXV 4XHVWLRQ RU FKD
VHHNV WKH IORRU

ORWLQJ

© &KDLU VWDWHYV WKH TXHVWLRQ

© &KRVHQ YRWLQJ PHWKRG LV HP

S$QQRXQFLQJ WKH 5HVXOW

o &KDLU DQQRXQFHV WKH RXWFR
WKH DVVHPEO\

e 6SHFLDO &RQVLGHUDWLRQV
c ODMRULW\ORRWHHW KD Q KDOI
YRWHYV FDVW
(ZR WKLUGWVARWHKLUGV RI
YRWHYV FDVW RIWHQ UHTX

WKDW OLPLW PHPEHUV UL
4 XRUXRLQLPXP QXPEHU RI
PHPEHUV UHTXLUHG IRU YL
WUDQVDFWL




5 X®IV DQGS HYSROVIELMHY

&DOO0 WR @WBHW WKH PHHWLQJ DW WKH DS
ODLQWDLQ 2QEMUH GHFRUXP DQG UXOHV D

&KDLU )DFLOLWDWH 'LVWKRYQR]® PHPEHUV ZKR ZL

3UHVLGLQJ |||:|'§\’M|ELYVH ORWDRI@PWO\ VWDWH PRWLRQV IRU F
e &DOO IRU SRWEXFW YRWLQJ SURFHGXUHV

e “XLGH WKH $JRQGRZ WKH HVWDEOLVKHG R

e 5HFRUG OLQXDMMMVDLQ DFFXUDWH UHFRUGYV
e 0DQDJH 'RFXPHIQWWILEXWH PHHWLQJ PDWH
6HFUHWDOU\ PLOXWHV
e 5HDG OLQXSHD\G PLQXWHY IURP WKH SUHYLI
UHTXLUHG




5XBN DQGS HVSROVEIMHY

3UHSDBHYLHZ DJHQGD DQG PDWH

PHHWLQJ

SDUWLFLEDMHH LQ GLVFXVVLRQV

PDNLQJ

JROORZ 3URFHGXBHWWH WR UXOHV IF
DQG YRWLQJ

ODNH ORWLRWR'SRVH DFWLRQV IRU
BHFRQG ORWILARSSWRUW PRWLRQV WR
WKH IORRU

e GHSRBWHVHQW ILQGLQJVY DQG UHF

H DVVHPEO\
&RPPLW H.H([ FXWH 7RMDNM\ RXW WDVNV DVV
DVVHPEO\













